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PHU LUC 4
PHU PINH A

NOI QUY QUAN LY, SUDUNG NHA CHUNG CU

(dinh kém theo Hop Pong Mua Ban Cian Hé Chung Cuwr dwoc hinh thanh trong twong
lai $6..... ngdy .... thang ... ndm ....... )

Picu 1. Quy dinh ddi véi chi sé hiru, ngwoi sir dung, ngudi tam tra va
khach ra vao Nha Chung Cw

1. Chu s¢ hitu Nha Chung Cu phai chap hanh nghiém chinh Quy ché quan 1y,
st dung Nha Chung Cu do B6 Xay dung ban hanh va Ban ndi quy nay.

2. Khach ra vao Nha Chung Cu phai dang ky, xuét trinh gidy to ching minh
nhan than tai quay 1& tdn (néu c6) hoic tai to bao vé va phai tuan thu su huéng din cua
18 tan hodc bao vé Nha Chung Cu. Trong truong hop can thiét, 1& tan hodc bao vé Nha
Chung Cu duoc gitr cac gidy to ching minh nhan than cua khach ra vao Nha Chung
Cu dé phuc vu cho viéc kiém soat an ninh, an toan cua Nha Chung Cu. Pbi voi khu
vuc danh cho dich vu, thwong mai thi khong can phai dang ky, xuat trinh gidy to
chirng minh nhan than nay.

3. Nguoi dén tam tra tai can ho phai dang ky danh sach nguoi tam tra voi quiy
18 tan (néu c6) hodc tai to bao vé; ding ky tam trd tai co quan cong an cap phudng so
tai.

4. Nguoi str dung can hd, nguoi tam tra phai chiu trach nhiém trude phap luét
vé cac hanh vi vi pham Quy ché quan 1y, sir dung Nha Chung Cu va Béan ndi quy nay.

Piéu 2. Cac hanh vi bj nghiém cam trong viéc sir dung Nha Chung Cw

Cac hanh vi bi nghiém cim trong quan 1y, st dung Nha Chung Cu bat budc
phai thyuc hién duoc quy dinh tai Luat Nha ¢ hién hanh va cac van ban huéng dan, bao
gom:

1. Khong dong Kinh Phi Bao Tri; quan 1y, sit dung Kinh Phi Quan Ly, Kinh Phi
Béo Tri khéng ding quy dinh cua phap luat vé nha &;

2.Coy gay tham dot; gay tiéng 6n, 46 rung qua muic quy dinh; xa rac thai, nudc
thai, khi thai, chat doc hai khong dtng quy dinh cua phap lut vé bao vé mdi truong
hodc khong ding ndi quy quan ly, st dung nha chung cu; son, trang tri mat ngoai can
ho, nha chung cu khong dung quy dinh vé thiét ké, kién tric; chan, tha gia stc, gia
cam; giét md gia stc trong khu vuc Nha Chung Cu

3. Tu ¥ chuyén d6i cong ning, muc dich st dung phan s& hitu chung, st dung
chung cua Nha Chung Cu; sir dung cian hd chung cu vao muc dich khong phai dé o;
thay ddi, 1am hu hai két cAu chiu luc; chia, tach cian ho khong dugc co quan nha nude
c¢6 tham quyén cho phép;



4. Ty y str dung phan dién tich va trang thiét bi thudc quyén so hiru chung, sir
dung chung vao st dung riéng; thay d6i muc dich stir dung phan dién tich lam dich vu
trong Nha Chung Cu c6 muc dich sir dung hon hgp ma khong dugce co quan nha nudc
c6 tham quyén cho phép chuyén d6i muc dich sir dung;

5. Gay mAt trat tu, an toan, chay, nd trong Nha Chung Cu; kinh doanh vét li¢u
gy chdy, nd va nganh, nghé gay nguy hiém dén tinh mang, tai san cua ngudi st dung
Nha Chung Cu theo quy dinh ctia phép luat vé phong chdy, chira chay va quy dinh
khac ctia phap luat c6 lién quan;

6. Kinh doanh vii truong, karaoke, quan bar; kinh doanh stra chira xe c6 dong co;
hoat dong kinh doanh dich vu giy 6 nhiém khéc theo quy dinh ciia phap luat vé bao vé
moi trudng; kinh doanh dich vu nha hang ma khéng bao dam tuan tha yéu cau vé
phong chdy, chita chay, c6 noi thoat hiém va chap hanh cac diéu kién kinh doanh khéc
theo quy dinh cua phap luat.

7. Cac hanh vi khac gay anh huong khong t6t dén cong dong va ngudi st dung
Nha Chung Cu do hdi nghi Nha Chung Cu xem xét, quyét dinh.

Piéu 3. Quy dinh vé viéc sir dung phan sé hitu chung ciia Nha Chung Cw
Chu s¢ hiru, nguoi st dung va khach ra, vao Nha Chung Cu phai tuan thu cac quy
dinh sau day:

1. Sir dung thang mdy va cac thiét bi sir dung chung theo dung muc dich, cong
nang thiét ké st dung. Tré em dudi 12 tudi khi st dung thang may hodc cong trinh
phuc vu chung phai c6 cha, me hodc ngudi trong coi di kém va gidm sat.

2. Khong duoc 1am hu hong hodc ¢6 hanh vi vi pham dén tai san chung cia Nha
Chung Cu.

3. Khong duoc chiém dung, st dung phﬁn dién tich thudc s& hiru chung, st
dung chung vao muyc dich riéng; khong duoc dé cac vat dung thudc so hiru riéng tai
phan s& hitu chung.

4. Tuan thu day du cac quy dinh vé viéc dimg, dd xe tai noi dugc ding, dd xe
theo quy dinh.

5. Str dung nha sinh hoat cong ddéng vao dung muc dich, céng ning theo quy
dinh ctia phéap luat vé nha 6.

6. Tuan thu day du cac quy dinh vé an toan phong chdy, chita chay cta Nha
Chung Cu.

7. Thanh toan phi trong giit xe va cac chi phi phat sinh lién quan dén viéc trong
giit xe nhu dugc cong bd cong khai boi Pon vi quan 1y van hanh Nha Chung Cu
va’/hodc Ban Quan Tri tuy tung thoi diém.

Piéu 4. Quy dinh vé viéc sira chira cic hw héng, thay doi hoic lip dit thém
trong can ho, phan dién tich khac thugc sé hiru riéng



1. Truong hop can hd hoac phr:fln dién tich khéc thudc s¢ hiru riéng cé hu hong
thi chu s¢ hitu hodc nguoi sir dung dugc quyén stra chita, thay thé nhung khong duoc
lam hu hong phan s hitu chung va anh huéng dén cac chu so hiru khac.

2. Trudng hop thay thé, sitra chita hodc lip dat thiét bi thém thi phai bao dam
khong lam thay doi, bién dang hodc 1am hu hong két ciu cia Nha Chung Cu.

3. Trudng hop c6 hu hong cac thiét bi thudc phan sé hitu chung, st dung chung
gén lién v6i can ho, phﬁn dién tich khéac thudc s& hitu riéng thi viéc thay thé, stra chira
phai duoc thyuc hién theo quy dinh ctia Quy ché quan 1y, st dung Nha Chung Cu do
Bo Xay dung ban hanh nhung khong dugc 1am anh huong dén phan so hitu riéng cua
chu s& hiru khac. Chu s¢ hitu phai thong bao cho Pon vi quan 1y van hanh Nha Chung
Cu dé kip thoi sira chira, thay thé khi c6 hu hong va phai tao diéu kién thuan loi cho
don vi thi cong khi stra chita cac hu hong nay.

4. Truong hop Nha Chung Cu c6 khu dich vy, thuong mai ma c6 hu hong cac
thiét bj thudc phan sir dung chung ctia Nha Chung Cu thi cha s¢ hitu khu chirc ning
nay phai thuc hién sira chita, thay thé theo quy dinh ctia Quy ché quan 1y, st dung
Nha Chung Cu do B§ Xay dung ban hanh.

5. Truong hop van chuyén cac thiét bi, d6 dung trong Nha Chung Cu hodc van
chuyén vat liéu khi sira chita cac hu hong thi phai thong bao cho Pon vi quan 1y van
hanh Nha Chung Cu va chi duoc thyc hién trong thoi gian tir 8 gio dén 18 gio hang
ngay dé tranh lam anh huong dén hoat dong ctia Nha Chung Cu.

Piéu 5. Quy dinh vé viéc xir 1y khi c6 sw ¢6 ciia Nha Chung Cuw

1. Khi gip su cb co thé gdy nguy hiém dén tinh mang va an toan tai san trong
Nha Chung Cu thi chu s¢ hitu, nguoi str dung phai thong bao ngay cho Pon vi quan ly
van hanh Nha Chung Cu dé xu 1y.

2. Truong hop gip su cd khan cép, can thiét phai so tan nguoi ra khoi Nha
Chung Cu thi phai thuc hién theo huéng din trén loa phat thanh hodc bién chi dan
thoat hiém hodc hudéng dan cua bao vé, don vi c6 thim quyén dé di chuyén nguoi dén
noi an toan.

Piéu 6. Quy dinh vé viéc cong khai thong tin ciia Nha Chung Cw
1. Ban Quan Tri, Pon vi quan ly van hanh Nha Chung Cu phai thong bao cong

khai c4c thong tin ¢ lién quan dén viéc quan 1y, st dung Nha Chung Cu trén bang tin
hodc bang thong bao hodc phuong tién thong tin khac cia Nha Chung Cu.

2. Cac ndi quy vé phong chay, chtta chay phai dugc gan dang noi quy dinh; noi
quy sir dung thang may phai dugc gan bén canh thiét bi nay dé dam bao viéc sir dung
duoc an toan, thuan tién.

Piéu 7. Quyén va nghia vu ciia chi sé¢' hiru, nguwoi sit dung Nha Chung Cuw

1. Quyén va nghia vu cta cht s¢ hiru Nha Chung Cu



a) Puoc quyén s¢ hitu, st dung phan so hitu riéng; c6 quyén str dung phan so
hitu chung theo quy dinh ctia phap luit vé nha ¢ va Noi quy nay. Co trach nhiém bao
tri phan sé hitu riéng theo quy dinh cta phap luit vé nha & va Noi quy nay; ¢ trach
nhiém boi thuong néu viéc béo tri hodc khong bao tri gy ra thiét hai cho chu s¢ hitu
khac;

b) Yéu cdu Chu Pau Tu, Ban Quan Tri hodc Uy ban nhan dan cip xi to chiic
Hoi nghi nha chung cu theo quy dinh ctua Quy ché quan 1y, st dung nha chung cu ban
hanh kém theo Thong tu sb 05/2024/TT-BXD (Quy ché Bo X4y dung); tham du Hoi
nghi nha chung cu va biéu quyét cac ndi dung trong cudc hop Hoi nghi nha chung cu
theo quy dinh ctia Luat Nha ¢ va Quy ché Bo Xdy dung;

¢) Yéu cau Chu Pau Tu khi chua thanh 1ap Ban Quan Tri, don vi quan 1y van
hanh cung cip cac thong tin, cong khai cic ndi dung lién quan dén viéc quan ly, st
dung Nha Chung Cu;

d) Chip hanh dy di cac quyét dinh cia Hoi nghi nha chung cu, ké cé truong
hop khong tham du Hoi nghi nha chung cu; chap hanh quyét dinh giai quyet, xu ly
clia co quan nha nudc cd tham quyén;

d) Pong gop day du, dung thdi han Kinh Phi Quan Ly, Kinh Phi Bao Tri va cac
chi phi, 1€ phi khéc theo quy dinh cua phép luat hoac theo thoa thuan véi nha cung cap
dich vu.

Truong hop chu s¢ hitu khong dong Kinh Phi Quan Ly theo quy dinh thi giai
quyét theo thoa thuan trong hop déng dich vu quan 1y van hanh nha chung cu ma Ban
Quan Tri di ky voi don vi quan 1y van hanh; truong hop chua ky hop dong quy dinh
tai khoan 1 Piéu 29 ctia Quy ché B Xay dung thi thyc hién theo ndi quy quan 1y, st
dung nha chung cu da dugc Ho1 nghi nha chung cu thong qua; ¢) Chép hanh néi quy,
quy dinh v& quan ly, sir dung Nha Chung Cu; phat hién va thong bao kip thoi cho don
vi quan 1y van hanh hodc co quan nha nudc c6 tham quyén cac hanh vi vi pham trong
quan ly, sit dung Nha Chung Cu;

g) Sira chita cac hu hong thudc phan sé hitu riéng ma c6 anh huéng dén viéc sir
dung cta cac chu so hitu khic trong Nha Chung Cu; tao diéu kién va hd tro don vi ¢o
chtc nang thyc hién bdo tri, sta chita cac hu hong thdm, dot cua san, khu vé sinh
thudc phan s& hitu chung theo quy dinh;

h) Khoi phuc lai nguyén trang va boi thuong thiét hai néu gay hu hong phan
dién tich, thiét bi thudc so hitu chung hodc phan dién tich, thiét bi thudc so hitu riéng
ctia cha s& hitu khac; bi xt 1y theo quy dinh ctia phap luat va phai boi thuong thiét hai
khi c6 hanh vi can tré hoat dong kinh doanh hgp phép cua chu sé¢ hiru khu kinh doanh
dich vu;

q 1) Mua bao hiém chay nlcx) bét budc d6i v6i phan so hitu riéng, dong gop kinh phi
dé mua bdo hiém chdy n6 d6i vo1 phan s& hitu chung theo quy dinh cua phap luat



phong chay, chita chay va phap luat vé kinh doanh bao hiém; chiu trach nhiém trudc
phap luat va phai boi thuong trong trudng hop giy ra chay nd trong Nha Chung Cur;

k) Thuc hién cac quy dinh khac cta phap luat ¢ lién quan. 2. Quyén va nghia
vu cua nguoi st dung Nha Chung Cu

a) St dung phan s& hitu riéng va phan sé hitu chung cta nha chung cu theo quy
dinh cua phap luat vé nha & va Quy ché Bo Xay dung.

b) Thyc hién cic quyén va nghia vu theo ding ndi dung da thoa thuan véi chu
s& hitu trong trudng hop ngudi st dung khong phai la chu so hiru.

¢) Thay mat chu sé hitu tham dy Hoi nghi nha chung cu va biéu quyét, bo phiéu
néu chu s hitu khong tham dy; truong hop trong mot can hd hoac phén dién tich khac
ctiia Nha Chung Cu ¢6 nhiéu nguoi dang cung st dung thi Gy quyén cho mot ngudi dai
dién dé tham du va biéu quyét tai Hoi nghi nha chung cu.

d) Thuc hién céc quy:én va trach nhiém c6 lién quan quy dinh tai cac diém b, c,
d, d, e, g, h va k khoan 1 Diéu nay.

3. Chu s¢ hitu, nguoi str dung Nha Chung Cu phai tuan tha cac quy dinh vé bao
dam v¢€ sinh moi truong, van hoa ing x1r, an ninh trat ty trong Nha Chung Cu phu hop
v6i quy dinh cua phap luat.

Piéu 8. Quy dinh vé phong chay chira chay (PCCC)

1. Cu dan Nha Chung Cu c6 nghia vy thyc hién nghi€ém chinh Luét Phong chay
va Chira chay (sau day goi tat 1a PCCC) hién hanh va cac van ban stra d6i, b6 sung va
cac phuong an PCCC co s¢ dugc So canh sat PCCC cap tinh noi ¢c6 Dy An ban hanh.

2. Cong dan tur 18 tudi tré 1én, da strc khoe co trach nhiém tham gia vao do1 dan
phong, do1 PCCC co s& dugc 13p tai noi cu tri khi ¢6 yéu cau.

3. Cu dan Nha Chung Cu 1a ngudi chiu trach nhiém to chirc hoat dong va
thuong xuyén kiém tra PCCC trong pham vi trach nhi€ém cua minh va cac trach nhi¢m
cu thé khac nhu sau:

a) Khi Vang nha dai ngay phai thong bao cho Don vi quan ly van hanh Nha
Chung Cu, tat hét moi ngudn thiét bi dién, nudc, gas, ngit cau dao tong. Chu nha cho
cac van phong cong ty, ngudi nudc ngoai thué cin ho co trach nhiém phd bién, nhic
nhd nguoi thué nha nghiém chinh chap hanh Ban ndi quy nay.

b) Khong tu tién can thiép, d4u ndi, stra chira, lép thém thiét bj vao hé théng bao
chdy no, loa thong tin ¢ cac can ho.

¢) Khong hut thude 14, virt ddu méau thudc 14 ¢ hanh lang, cic thang bo, cu
thang may va nhirng noi cong cong khéc cua toa nha.

d) Khéng sir dung lira tran.



e) Ludn canh gidc, thin trong trong viéc dun niu. Thuong xuyén kiém tra, duy
tu bao dudng cac trang thiét bi (diéu hoa khong khi, tu lanh, may dun nudc, den
suoi...) day dan 6ng dan cua hé thong gas, dién va cac trang thiét bi khac néu thy co
gi bét thudng can bao ngay cho Pon vi quan ly van hanh Nha Chung Cu xem xét xur
ly. Khi ra khoi phong phai tit dién, gas, nudc dé dam bao an toan.

f) Chu can ho c6 trach nhiém phd bién dén tung thanh vién sinh song trong cin
ho ndi quy phong chéng chay nd, cira thoat hiém, biét cach st dung binh bot, voi nudc
ctru hoa dé tu xir Iy ngay tir phiit ddu tién tranh dé dam chay lan rong.

g) Phuong tién giao thong co gidi tir 4 chd ngdi trd 1én cta cu dan phai dam bao
cac diéu kién theo quy dinh cua co quan quan Iy Nha nudc vé PCCC.

h) Chu s& hitu Nha Chung Cu ¢6 trach nhiém mua bao hiém chéy, nd bat budc
do1 voi phan sé hitu riéng ciia minh va c6 trach nhiém dong gdp chi phi mua bao hiém
chay, n6 bat budc doi voi phan s¢ hitu chung. Chi phi mua bao hiém chay, n6 bat budc
phan s¢ hitu chung dugc phan bo tuong tng voi phan dién tich thudc so hitu riéng cua
tung chu s¢ hitu.

4. Céc hanh vi bi nghiém cam:

a) C ¥ gy chay, nd 1am ton hai dén tinh mang, strc khoe con ngudi, gay thiét
hai tai san cia Nha nudc, co quan t6 chirc va cad nhan;

b) Bdo chay gia;

c) San Xuat, tang trr, van chuyén, bao quan, sir dung, mua ban trai phép chat
nguy hlem vé chay no, vi pham nghiém trong cac quy dinh vé quan ly, sir dung ngudn
Iira, ngudn nhiét, cac tiéu chuan PCCC da dugc Nha nude quy dinh;

d) Lam hu hong, tu y thay doi, di chuyén phuong tién, thiét bi PCCC, bién bao,
bién chi dan, bién thoat nan;

e) Bé cac chit chay nd gan ngudn lira, ngudn nhiét;

f) Nghiém cidm d6t vang ma trong Nha Chung Cu, phai mang d6t noi quy dinh
cua toa nha; g) Nghiém cam dun than t6 ong, bép dau hoa, binh ga cong nghiép trong
toa nha;

h) Nghiém cam virt nguon vat liéu gay chay vao noi dé rac thai nhu: mau thudc
14 con dang chay, cac vat d& chay nhu xdp, cao su, bat lira gas, bao diém...

i) Nghiém cam thay ddi cac thiét bi PCCC nhu dau bao chdy, dau bao khoi, dau
bao ro ri khi gas...; va

j) CAm mang chat d& chdy, dé nd vao khu vyc cia toa nha.

5. Do cira cau thang thoat hiém la cura tang ap phuc vu cho cong tac thoat hiém
khi ¢6 su cb hoa hoan xdy ra, nén yéu ciu cac cira ra vao cau thang thoat hiém luon



phai déng, cu dan khong duogc tu ¥ chén vat can dé mo cira, néu b tinh vi pham s& bi
xur 1y theo quy dinh.

Piéu 9. Xir Iy hanh vi vi pham

1. Thanh vién Ban Quan Tri, Pon vi quan ly van hanh Nha Chung Cu, chu sé
hiru, ngudi sir dung, ngudi tam tra va khach ra vao Nha Chung Cu néu c6 hanh vi vi
pham bit ky quy dinh ndo cua Ban nodi quy nay hoic Quy ché Bo Xay dung thi tly
theo mirc d6 vi pham s& bi xem xét, xir 1y theo quy dinh ctia phap luat va phai bdi
thuong thi€t hai do hanh vi vi pham cua minh gay ra.

2. Thanh vién Ban Quan Tri, Pon vi quan 1y van hanh Nha Chung Cu, chu s&
hitu, ngudi sir dung phai nghiém chinh chap hanh quyét dinh xu 1y vi pham cua co
quan va to chtrc c6 thim quyén.

PHU LUC 4

PHU PiNH B

DANH MUC CAC CONG VIEC, DICH VU QUAN LY VAN HANH NHA
CHUNG CU

Dich vu quan 1y va van hanh Nha Chung Cu s& bao gdm cac ndi dung sau day:

1. Piéu khién, duy tri hoat dong, kiém tra thudng xuyén hé thdng thang may, bao
dudng may bom nudc, may phat dién, hé théng bao chay tu dong, hé théng chira chay,
dung cu chita chay, cac thiét bi du phong va céc thiét bi khac thuoc ph?m s& hiru
chung, st dung chung ctia Nha Chung Cu dé dam bao cho cac hé thong thiét bi nay
hoat dong binh thudng. Dich vu kiém tra chi sé tiéu thy dién, nude, thu tién dién,
nudc va cac sinh hoat phi khac cho Phan Dién Tich Va Thiét Bi Thudc S¢ Hiru Chung
Cua Nha Chung Cu;

2. Cung cap cac dich vu bao vé, vé sinh méi truong, thu gom rac thai, cham soc vuon
hoa, cdy canh, di¢t con trung va cac dich vu khac bao ddm cho Nha Chung Cu hoat
dong binh thuong;

3. Céc cong viéc khac ¢ lién quan do HO1 nghi nha chung cu quyét dinh, cac dich vu
khac theo quy dinh tai Hop Péng Dich Vu Quan Ly va quy dinh cua phap luit.
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